Before you come, please let your department administer (maybe HR) know your air—fly

schedule so that they can prepare your relocation.
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Apply for Registration Form of Temporary Residence Application within 24
hours after Entering China (According to Exit and Entry Administration Law
of the People’s Republic of China, Atricle 39)
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Step 1. After selecting the apartment, please come the HR office to fill in_£ /42 F[ A
FHFELFHiEZ (Professor Apartment Application Form with seal stamped)
(Chinese version). Then take the application form, 2-inch Photo (one piece ) and
Passport photocopy to Room 303,District B, H1 Building (Yuanjie &= 7%
tel:20685351) to sign the renting contract, and the officer will give you the key
of apartment.
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Step 2. Take passport (original version), passport information page photocopy,
passport visa page photocopy, passport latest entry stamp page photocopy, and
renting contract to Campus Service Center (Room 103,District B, H1 Building
20685112), and the officer will give you a 4415 4L H] (Certificate of
Dormitory) (Chinese version).
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Step 3. Take the Z£ /4 7% # %/ (Certificate of Dormitory) (Chinese version), your
passport (original version), passport information page photocopy, passport visa
page photocopy, passport latest entry stamp page photocopy to Sungiao Local
Police Station (FMFK i fiT) and the policeman will give you the Il s {3 7 il B
(Registration Form of Temporary Residence) (Chinese version).
Address : No. 52, Hengmian Road, Pudong district, Shanghai.
Contact : % E (Policer Pu) (18818214824)
Working hour: Monday to Saturday, 9 am to 4 pm.
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Note: step 1. step 2 and step 3 should be finished within 24 hours after applicant’s entering
China.






